IMMOCTAHOBJIEHMUE

AJIMUHHUCTPAUNHA FOPOICKOr0 OKpyra
«ropoa MaxaukaJjia»

ot 12 mas 2026 r. Ne 247

06 yrBepiKaeHHH AJMHUHHCTPATHBHOIO PeryiaMeHTa IPeAoCTAB/IEHHS
MYHHUIUNAJbHOH yeayru «lIpegocrapiieHue J0cTyna K H3IaHHAM,
nepeBeIeHHbIM B 3J1eKTPOHHBIA BU/, XPAHAIIMMCH B MYHHIHIIAIbHbIX
OubauMoTEeKaX, B TOM YHCIe K (POHIY PeAKHX KHHI, C Y4eTOM c00/110/1eHHs
TpeboBaHmii 3akoHoAaTebeTBA Poceniickoii @egepannu 00 aBTOPCKHX H
CMEKHBIX MPABaX» H BHECEHHH H3MeHeHHI B HEKOTOPbIe IPABOBbIE AKThI
Angmunuctpanun I'O ¢ B/l «ropoa Maxaukanay

B coorBerctBuM ¢ @epepansubiM  3akoHom oT 20.03.2025 Ne 33-D3
«O06 00X MPUHIIMIAX OPraHW3allii MECTHOTO CaMOYIIpaBIe€HUs B €IMHOU CUCTEME
nyOomuunoi  Biactuy, @epepanbHbIM 3akoHoM ot 27.07.2010 Ne 210-D3
«O06 opranu3alMy IpeloCTaBICHNS TOCYJapCTBEHHLIX U MYHMIMIIAILHBIX YCIIyI»,
noctanosiaenueM Ajmuuuctpaunn 'O ¢ B/l «ropoa Maxaukana» ot 06.09.2022
Ne 504 «O6 yreepxaenun [Topsaaka paspaboTku U yTBEPXKIACHUS aJMUHUCTPATUBHbIX
periiaMeHTOB TpeJloCTaBlIeH!ss MYHULMNAIbHBIX YCIYr B TOPOLCKOM OKpyre
C BHYTPHIOPOICKHM JeiieHueMm «ropon Maxaukana» AJIMMHMCTpaLMs Tropoaa
Maxaukalibl HOCTAHOBJISIET:

1. YTBepauTh rpusiaraeMblii AIMUHUCTPATUBHBIA PErJIaMeHT MIpefoCTaBieH sl
MyHuLMnansHo# yemyru «llpepocrasienne 10CTyna K U3JaHUsM, [ICPEBEICHHBIM B
SNEKTPOHHBIM BHI, XPaHAMIMMCSA B MYHULHUIATBHBIX OMONMOTEKAX, B TOM 4HCIE K
GoHy PeIKHX KHHUI, ¢ yueToM coOmiojieHus TpeOOBaHMN 3aKOHOAATENbCTBA
Poccuiickoit Dejiepannn 06 aBTOPCKUX ¥ CMEKHBIX ITPaBax».

2. Baectu B nocranosienne Anmunuctpauuu I'O ¢ Bl «roponx Maxaukaiiay
or 23.11.2017 Ne 1963 «OO6 yTBepKIeHUM AaIMUHUCTPATUBHBIX PErTAMEHTOB
NpeJlOCTABICHUS MYy HULIUITANBHBIX YCIyr YTpaBIeHHs KyIbTypbl AJIMUHHCTpAILIHU
FOPOJICKOI0 OKpyTa C BHYTPUIOPOACKHUM JleleHueM «ropon Maxaukanay (JIOKYMEHT
He OMyOJIMKOBaH) CICAYIOIINEe U3MEHEHHUS:

2.1. A63an 7 mynkra | npu3HaTh yTPaTUBLIAM CHITY.

2.2. AJIMUHHCTPATUBHLIA pernameHT «JloCTym K OLM(POBAHHBIM MU3JIaHUSM,
XpaHsiuMcs B OUOITHOTEKax, H PeIKUM KHUIaM ¢ y4eToM coOuroieHus TpeboBaHmii
3akoHozartenbcTBa P@ 06 aBTOpckuX M cMeXHBIX Mpabax» orT 23.11.2017 Ne 1963




«O6  yTBepxIeHUU aAMUMHUCTPATUBHBIX  perJaMeHTOB  IMPedoCTaBICHUs
MYHULMIIAIBHBIX YCJIyr YTpaBleHUs KyJIbTyphl AJMHWHHCTPalMH TOPOACKOTO
OKpyra ¢ BHyTPUTOPOJICKHUM JiejieHueM «ropoja Maxaukana», NpusHaTh yTPaTHBIIHM
cuiy.

3. Buectn w3MeHeHWe B CBOAHBIA TMEpeYeHb MYHMIMIIANLHBIX YCIyT
AIMUHUCTpALIMA TOPOJCKOr0 OKpyra «ropoji Maxaukajia» ¥ TrocyIapCTBEHHbIX
YyCIYT, OKa3blBa€MbIX B paMKax I[epellaHHblX TrOCYAapCTBEHHBIX ITOJTHOMOYNIA,
YTBEPXKJIEHHBIX  I[IOCTAHOBJIEHHEM  AIMUHHCTPAllMd  TOPOJICKOro  OKpyra
C BHYTPUIOPOJICKMM JieneHuem «ropon Maxaukanay ot 12.07.2016 Ne 1374
(ucTounuk ormyOnMKoBaHus - «MaxaukaimHckue usectus», Ne 38 ot 20.09.2024),
M3MEHMB  HAaWMMEHOBaHWME  MYHULMIIAILHONW  yclyrd, okassiBaemoir MKV
«YnpaBneuue KyabTypbl Anmuuuctpauudd r.  Maxaukaney, «Jloctynm k
OIM(POBAHHBIM HM3JAHUSM, XpaHsSIUUMCH B OUOIMOTEKAX, MU PEAKUM KHHUTaM C
yuetoMm cobmromeHus TpeboBaHMid 3akoHojaresnberBa Poccuiickoit @enepanmu 06
ABTOPCKUX M CMEXHBIX IpaBax» Ha «lIpemocraBieHue goctyna K H3ZaHUSIM,
[IEPEeBE/ICHHBIM B 3J€KTPOHHBIA BUI, XPaHAIUMCH B MYHUIMIATILHBIX OUOIHOTEKAX,
B TOM 4Hclie K (OHJIY peakux KHUI, ¢ ydeTroMm coOuroaeHust TpeboBaHUi
3aKoHojarenbeTBa Poccuiickoit @egepaiiun 00 aBTOPCKUX U CMEKHBIX ITPaBaxy.

4. OrBercrBeHHOMY nospkHocTHOMY sy MKY  «YupasieHue KynbTypbl
ApMuHUCTpalMK . Maxaukaibl)» BHECTH B PerMOHAlbHBIA cerMeHT (enepanabHOi
rocygapcTBEHHOW WHGOPMALMOHHON CHUCTEMBI COOTBETCTBYIOIIME M3MEHEHMs B
TeyeHue 5 pabouux JHeH co JiHs ero o(ULIHaIbHOro Oy OIMKOBaHHUS.

5. VYmpaBiaeHuto HMHGOPMALMOHHBIX TEXHONOTMHM pPa3sMECTHUTh HACTOSALIEE
NOCTAaHOBJIEHUE Ha O(pUIMAIBHOM caiTe AIMUHUCTpallMM ropoaa Maxaukaibl B
MHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « HTepHeT.

6. Ynpapnenuto HMHPOPMALUOHHOW TMOMUTUKU OMYOIMKOBATH HACTOSIIEE
MOCTaHOBJIEHHE B razere «MaxauykallMHCKUE M3BECTUS» B IOPs/IKE, YCTAHOBIEHHOM
IS TyONMWKAIMM  MYHUITMNANBHBIX TMPABOBBIX aKTOB W WHOW OQULHMAIBHON
uH(pOPMAIIUH.

7. Hacrosmiee mocTaHOBJEHME BCTYIaeT B CWIY CO JIHA €ro o(UIMaAIBHOIO
onyOnuKOBaHUS.

8. KoHTpoJib 3a MCIOJHECHHUEM HACTOAIIEr0 [MOCTAHOBIEHHUSA BO3JIOKUThH
Ha 3amecTtHTens [ 7naBel AjMHUHHCTpauuMu ropoaa Maxaukajibl B COOTBETCTBHM
C KOOPJIMHUPYEMbIM HallPaBJICHUEM [EATEIIbHOCTH.

IMnaBa ropoaa Maxauka.ibl TNA» ¥ 4> . Canasos
w"j::ﬁ““h'\% 1///‘

il "1/\ ~

Bepno: 3amecturens [ naBbl —
pyKoBOJMTENb AlllapaTa

AAMUHUCTPAUMK T'. Maxadkalbl A.H. Aiinues
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AJIMUHUCTPATHUBHBINA PETJIAMEHT
npejocTaBIeHusi MyHHIHNAALHOMH yeiayru «IIpegocraBienue joeryna K
H3/IAHUSIM, NIepeBeIeHHbIM B 2JIEKTPOHHbIN BH/, XPAHALIMMCS B
MYHUIHNAAbHBIX 0HOIHOTEKAX, B TOM 4Hce K GoHay peIKHX KHHI, C YIeTOM
cobJioienns TpeboBaHuil 3aKoHo1aTeIbeTBA Poceniickoii @eepannn 00
ABTOPCKHX M CMEKHBIX MPaBax»

I. O0uine nmojokeHus

1.1. IIpegmer pery/JMpoBaHHUs aIMHHHCTPATHBHOI'O perjiaMeHTa

AIMMHUCTPATHBHBIA periamMeHT I1IPej0CTaBIeHHUs MyHUIUIIAIBHONW YCIyTrH
«[IpemoctaBneHue jlocTyna K W3AaHUSAM, IEPEBEACHHBIM B DJIEKTPOHHBIA BHI,
XPaHAIMMCS B MyHHUIIMTAIbHBIX OUOIHOTEKAX, B TOM YHciIe K QOHTY PEAKUX KHUI, C
yaetoMm cobuojienus TpeGoBaHMil 3akoHojaresibeTBa Poccuiickoit Menepanuu 00
ABTOPCKUX M CMEXHBIX TMpaBax»  (janee — AJIMHHUCTPATUBHBIA pEriamenT)
yCTaHABJIMBACT TIOPSAOOK MPEJOCTABICHUS MYHMLMIAIBHOW YCIyTH, CTaHAapT
NpeNOCTaBIeH s YCIyTH, BKIIIOYasl [PU MPeIoCTaBIeHUH MyHUIUNANbHON YCIYTH Ha
tepputopur MO «ropox Maxaukaiay.

AIMUHUCTPATUBHBIA periiaMeHT paspaboTaH B LeNIX peajiu3alud I1pas
rpaxkgan  Ha  OubnmMoTeuHoe  OOCIy)KMBaHWE M TIOBBINIEHMsA — KavecTBa
IPeNOoCTaBICHNST MyHUIIUTIANLHOM YCIyTH, B TOM YMCIe 0COOEHHOCTH BEIOTHEHMS
mpoueayp B JJeKTpoHHOW Qopme, ¢ ydeTom coOiojeHus TpeboBaHH
3aKkoHojaTenbeTBa Poccuiickodt @ejlepauinu 00 aBTOPCKUX M CMEXKHBIX IpaBax,
co3manusi KoM(MOPTHBIX YCJIOBHH AOCTyIa IOJb30BATENsM K HH()OPMAMOHHLIM
pecypcam OmbINOTEK MYHULIUIIATBHOTO O10/KETHOTO YUPEXKICHUS
«lentpanu3zoBanHas OubaroTeyHas cucteMay . Maxadkasnbl.

1.2. Kpyr 3aaBureieH

SasgBUTENAMH Ha [PEAOCTABICHHE MYHHUIMIIANBHOM  yCIyrH  sIBISIOTCS
Gusnyeckue W IOpPUIMHECKHE JHI@, BHE 3aBUCHMOCTH OT TPaXITaHCTBA U MeECTa
perucTpaiyy, U060 MX YHOIHOMOYCHHBIE IIPEICTaBUTENH, OOpaTuUBIIMECsT 3a
nonyueHueM uH(GopMalKl B YUpexkIeHue.



1.3. TpeGoBanue mpeaocTAB/JICHUSA 3AABHTE/II0 MYHHIMNAILHOW yCJayru B
COOTBETCTBHH ¢ BAPHAHTOM MNpPEAOCTABJEHHA MYHHUHNAJILHOH YCJIyIH,
COOTBETCTBYIOLUM TMPH3HAKAM 3afiBHTEIs, ONpele/leHHbIM B pe3yjbTaTe
AHKETHPOBAHMS, MPOBOJHMOr0 OPraHOM, NPeJOCTABJSIONIHM Yeiayry (aaJee-
npopuInpoBanne), a TaKKe pe3yjibTaTa, 3a TMpPefoCcTABJIEHHEM KOTOPOro
obpaTuIics 3aBHTEIb.

1.3.1. Uudopmanus o MyHHUHNAJILHOH ycjyre SIBJISMIETCSH OTKPBLITOH W
001me/10CTYINHOM.

1.3.2. Opranuzauuio H MHPOpPMALUKHOHHOE OOecleyeHHe MpPeIoCTaBJIeHHHA
MYHHIHNAALHOMN YCJYIH OCYUIEeCTBISIIOT:

- AIMUHHCTpalMs TOPOJCKOro oKpyra «ropon Maxaukana» 368024,
Pecriybnuka Jlarectan, 1. Maxaukana, i Jlenuna, 0.2, odunuanbHbId caiir:
https://maxachkala-r82.gosweb.gosuslugi.ru/, snexrponnas mnoura: info@mkala.ru,
Ten.: (8722) 67-21-34, pexxum paborsl: nmoHenenbHUK — naTHHIEA — ¢ 09:00 4. 1o
18:00 4., mepepeiB Ha 00exq — ¢ 13:00 4. no 14:00 4., cy66oTa, BOCKpeceHbe —
BBIXO/IHBIE JIHH;

- MyHuuunagbHoe Ka3eHHOE ydpexieHue «YIpaslleHHe KyJIbTypbl
AIMUHMCTpAIMK TOPOJCKOro OKpyra «ropoa Maxaukana» 1o agpecy: 367000,
Pecny6nuka Jlarecran, r. Maxaukana, yia. 3epxunckoro, j. 21-a, oduunanbHbIii
caiit (http://ukmkala.ru), orextponnas noura kultura@mkala.ru, ten. 8(8722)
67-16-75, pexum paboTel: noHenenpHuk — maTHuna — ¢ 9.00 xo 18.00, nmepepsis
Ha 00ej1 — ¢ 13.00 10 14.00, cyd6bo0Ta, BOCKpeceHbe — BBIXOIHbBIE THHU.

- MyHnunumnansHoe yupexaenue «llenTpannzoBannas dubdbinoreynas cucremay
r. Maxaukarnsr,

ajapec: 367029, Pecniy6nuka [larecran, r. Maxaukana, np-xr Illamumms, 46,
ounMaTbHBIA caiiT: cbs46(@mail.ru;

-T'ocymapcTBeHHOE  aBTOHOMHOE — yupexjaeHue  pecryonuku  Jlarecran
«MHOTOQYHKIIMOHATIbHBIA ~ [EHTP  MpeJoCTaBleHus  rOCylapCTBEHHBIX W
MyHHLUTANbHBIX yciyr B PecmyGnuke Jlarecram» (manee-M®LI), snexrpoHHas
nouta info@mferd.ru, Ten. (8722) 51-11-15, pexxum paboTs! MOHEIEIBHUK- NATHHIA
¢ 9.00 mo 18.00, mepepsiB Ha oben — ¢ 13.00 no 14.00, cy66ota, BOCKpeceHbE -
BBIXOJHbIE [IHH.

WUudopmanus 0 MecTax HaxoXjeHust U rpaduke paboThl yupexaAeHHi
JIOTIOJHUTENBHOTO  oOpa3oBaHus B cdepe  KyJIbTypbl, NPeLOCTaBISHOLINX
MYHHULMIANBHYIO YCIYry pa3MelieHa Ha OoQHuIMalbHOM calite YmpaBieHus
KyJIbTYpPBI, M TIpeJicTaBlIeHa B npuioxkeHnn Ne 2 k Hacrosiiemy Pernmamenty.

1.3.3. Undopmauus o nopsyike NpeaocTaB/IeHUs MyHHIIHNAIBHON yCIIyri,
yeayr, HeoOXOAHMBbIX H 00s13aTe/IbHBIX 1 Npel0oCcTaB/IeHnsi MyHHIIHTIAJIBHOH
yCJIyry, pasMeraercs:

- Ha MHOOPMAIMOHHBIX CTEHAAX B TOMELICHUAX MYHHLHMIIAIBHBIX
onbnuoTex YupexaeHus;

- na odunmansHom caiite Yupesxaenus (http://cbs-mkl.ru.);




- Ha oQuuManbHBIi caiite YmpaBieHus KyJbTypbl AJIMHHHCTPAIHH
r.Maxaukasnsi (http:/ukmkala.ru)»;

- Ha opUIHMaTBbHOM caiitTe AJIMUHUCTpAaLMU ropoaa Maxa4ukabl;

- Ha ounmaisHoM caiite MOIL www.maumfe.ru.

1.3.4. Uundopmaumuio o0 nopsaake MNpeJjocTaBleHHs MYHHLIHIAJIbLHOMH
YCJIYTH, 2 TaK:Ke CBeJAeHHS] O XOJe NpejocTABJICHHS MYHHIHNAJIbLHOH yCayru
MOYKHO MOJIYYHTh:

- ocpeIcTBOM TellepOHHOH CBSI3M 110 HOMepy OMOInOTeKH;

- [P TUYHOM 0OpaiieHuu B OUOIHOTEKY;

- [IpY TUCbMEHHOM oOpaleHuu B OUOIHOTEKY;

- myTeM IyOIM4YHOro MH(POPMUPOBAHNS;

- ipH oOpanieHuy B OMOIHOTEKY 1HOCPE/ICTBOM DIIEKTPOHHOM [TOYTHI;

- C TIOMOIIBI0 HWHPOPMALMOHHBIX MaTepualoB (IMIakaTel, OyKIEThI,
JTHUCTOBKH, TTAMSITKH);

- 32 OKA3aHWEM JJaHHOH YCIyTH 3asBUTENh MOKET oOpaTuThed Taike B MOL;

- IOCPEJICTBOM pa3MelleHuss B HH(OPMAIMOHHO-TENEKOMMYHUKALMOHHOMN
cetu «MHTepHeT» U Ha OoQHUIMATLHOM caiTe AJMHUHUCTPALUU FOPOJCKOr0 OKpyra
«ropoj Maxaukaia» B pazjeine «Yciayrm».

1.3.5. Undopmanus o nopsjike npeaocrapjieHHs MyHHIHIAJIBHOR yeayru
JA0JIZKHA CO/IEePKATD:

- CBEJICHUS O MOpPSAKe MOTyHEHHUs] My HULMITATBHOM YCIIyTH;

- CBEJIEHUSI O KaTEeropusX IoJayyareiIed MyHULHUNAAbHON YCIIYTH;

- agpec mecra ripuema 3agaienus MOL] nis npejlocrapieHns My HUIMIAILHOM
yCIyru, pesxxum padotsr MOL;

- ajgpec MecTa IipMeMa 3asBlIeHUd OMOIMOTEKH, /IS IIpeJoCTaBIeHHS
MYHHULUTAIBHON YCIIyTH, PeXkUM padoThl;

- IOPSAOK Tepenayu pe3y/ibTara 3asgBUTEI0;

- CBEIEeHMs, KOTOpble HEOOXOIMMO yKas3aThb B 3asBICHHUM O IPEIOCTaBJICHUH
MYHULIMTIATBHON YCIyTH;

- CPOK IPEI0CTABIECHUS] My HULIUIIATILHOW YCIIYT'H;

- CBEJICHMS O Topsiike 00KalloBaHUsI NedcTBUM (Oe3/eicTBUA) W pelienuii
JO/DKHOCTHBIX JIMIL.

NudopmupoBanue 1o Mpouesype NpejiocTaBIeHus MyHUIUIIAIbHOW yCITyTH
OCYIIECTBIAETCA CHEelUanicTaMu  OuOIMOTeK MYHHIMIAIBHOTO  OIOKETHOIO
yupexjenus «LlenTpanuzoBanHas OMOnMHOTeYHas cucTeMa» r. Maxayukankl B yCTHOH
b0  MHMChLMEHHOW  Qopme  npu  JUYHOM  OOpallleHuH  FpaykiaH — Wiu
YIIOJHOMOYEHHBIX — IIPEACTaBUTENed OpraHMsaluu, Ha OCHOBAHMM YCTHOI'O
obpaienus 1o TejedOHy WM MMHCbMEHHOro oOpalleHus B cBOOOAHOH dopme 110
9JIEKTPOHHOM 110YTE U ITOYTOBOMH CBA3H.

[TuceMeHHBle OOpaleHus roJjiydareneil My HULIUIAIBHOW YCIYTA O TOpsi/iKe
MPEI0CTABICHUS MYHMLMIIAJIBHOW  yCIyTH pacCMaTpuBarOTcs B CPOK, HE
MpeBBIIIAIONME 5 pabouymx mAHed co JHS perucrpauuud odpamienus. B
MCKJTFOYMTENIBHBIX CAyYasx CpOK pacCMOTpEeHHs 0OpalieHus MOYKeT ObITh IMPOJIIEH,
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HO He Oosiee uyem Ha S5 paboumx pAHel, ¢ o00s3aTelbHbIM YBeJIOMIEHHEM
0 IPOJUICHHH CPOKA pacCCMOTPEHUs 0OpanieHus rpax/i aHuHa.

OTBeT Ha MUCBMEHHOe oOpalleHHe Hampapisercsl MOCPEJICTBOM IOYTOBOM
CBSI3HU B aJipec 110J1ydaTesns My HUIMNAIbHONH yCIyTH.

WudopmupoBanue o Ipoleaype MpeaoCTaBleHuss MYyHULMITAIBHON YCIyIu
no Tenedony ocylecTBasercs B pabouue IHU B COOTBETCTBMU C PEKHUMOM padoThl
OMOIMOTEK MYHMIMMATBHOrO OrojpKeTHOro yupexzaeHus «lleHTpanu3zoBaHHas
oubamoreyHas cucteMa» r. Maxaukabl.

Bpems koHcynpTanuu mo TenaedoHy He Ao0ibkHO npesblmarth 10 munyT. [pH
HEBO3MOXKHOCTH CTIEI[MAINCTa, MPUHABLIEIO0 3BOHOK, CAMOCTOATEIBHO OTBETHUTL Ha
MOCTaBIEeHHblE BOMPOChl Telle)OHHBIH 3BOHOK JO/DKEeH OBITh TepeaapecoBan
(mepeBeqeH) APYroMy AOJDKHOCTHOMY JIMIly OMOIMOTEKM WM JKe 0OpaTHUBIIEMYCs
rpaxkJaHuHy J0/DKeH OblThb co0OIIeH TeleOHHBIM HOMEp, IO KOTOPOMY MOXKHO
MOJIYyYHuTh  HeoOxoaumyr  uHbopmamnuio, IuO00  MOpeanokeHo  obpaTurbes
C MUCEMEHHBIM OOpallleHUeM.

BpeMsi KOHCYJIbTHPOBAHWS 1PH JWYHOM oOOpalleHuH He [peBblaeT
15 MuHYyT.

DIleKTpOHHBIE OOpalleHus1 3asBUTeNedl MPUHUMAIOTCS 4Yepe3 O(UIMalbHbIH
ajipec  3JEKTPOHHOW  TMOYTHI ~ MYHMLUMIAIBHOIO  OJDKETHOTO  yUpeKAEeHMs
«llenTpanuzoBanHas OubnuoredHas cuctema» r. Maxaukanel yKa3aHHBIH B
MPUAJIOKEHHH K HactosmeMy Persnamenty. OTBeT Ha 3/eKTpoHHOE oOpalieHue
JAeTcs  CHElMaMCTOM  MYHULMINATBHOW  OUOMMOTEKM, OTBETCTBEHHBIM  3a
NpeaoCTaBIeHe My HULIMNAILHOM YCIyrd, B CPOK 0 5-TH pabodyuX JIHEH.

1.3.6. Undopmanus o mecte Haxo:xaeHHs: H rpaduke paGorbl (cnocodbl
noJiyueHusl JaAHHOH HH(pOPMALHH) OPraHa, NPeJoCcTABIAIOLIEro Yeayry

- Ha OULMATIBLHOM CaiiTe yupexeHUs, MPEAoCTaBIAIONIEr0 My HUIUNIATBHY IO

yenyry, B cetu «MHTepHeT» pasMeraeTcs cie/lyrolias nHhopManys:

— ajpec MmecTa HAXO0XKAEHHUs yUpeKIeHHUs, [Pe;I0CTaBIISIFOLLEr0
MYHHUIUIAIBHYIO YCIYyTY, Tene(OHBb! 1l CIpaBoK, ajpeca dJIeKTPOHHOMN MOYThI;

— pexuM paboTsl U rpaguK IpremMa 3asBUTENeH;

— MOpSAA0K  rnosiydeHuss — uHOOpMalMKM  3agBHTENAMH 1[I0 BOMpOcaM
[IPe/I0OCTABIICHUS MYHUIMIIAILHON YCIyrd, B TOM YHCIE O XOJ€ TMpeOCTaBIeHuUs
MYHULIMITAIBHON YCIYTH;

— TEKCT a/IMMHUCTPATUBHOTIO PErjiaMeHTa.

CrpykTypHbIe nmojApasie/ieHus, BXOJAsIIHe B COCTAB
MBY «Maxaukaiaunckas LIBC», npegoctaBiasiroiine MyHHIHNATbHYIO YCIYTY

Ne | Iloapasaenenue Anpec Bpems |['opoackoii| DiieKTPOHHLI
paboThl | TesedoH aapec
1. |[lenrpansnas up. W. lamuns, 46 9.00-19.00 | 63-25-82 |cbs46@mail.ru
ropojickas 6Gnbimorexa kariiat@mail.ru
cgb_mkl@mail.
ru
2. |Jlerckas bubmuoreka — [yn. Ockapa,l15 9.00-18.00 | 67-15-97 |cdb.l@mail.ru
dbusmai No 1




3. |bubauoteka-puyman  |yn. bpatees 11.00-19.00| 62-45-93 [f2.cbs@mail.ru
No2, Hyp6araniossix, 6 mbibl2@mail.ru

4. |bubawotexa-pumman  |rp. K. lamuis, 80 11.00-19.00| 62-35-80 |bibka3shamilya80
Ne3, {@mail.ru

5. |bubmuoteka-punuan |yn. Slparckoro,83a 11.00-19.00| 62-53-72 |[cbs-filialS@mail.ru
Ne5

6. |bubmmorexka-Qpuimman  |yn. M. 'amxuesa, 11.00-19.00| 67-40-07 |exlibr6@mail.ru
No6 200a khalum-

obrabotka@mail.ru

7. |bubnuoreka-pumman  |yn. C. [Lxoposa, 3 11.00-19.00| 63-47-93 |cbs.f.7@mail.ru
Ne7

8. |bubnuoreka-¢pumman  |np. lamugosa.81 11.00-19.00| 62-00-80 |f8cbs@bk.ru
No§

9. |Herckaa bmbmmorexa- |yi. A. Mcmaunnosa, 10.00-18.00| 63-79-74 |9.engelsa46(@
dumman Ne9 23e mail.ru

10. |Bubimorexa-pumman |np-t [lerpa 1, 99 11.00-19.00| 65-04-47 |bib-alO@mail.ru
NelO (mommwesn 2, otax 1)

11 |bubnuorexa —(uiman |c. borareipeska, 11.00-19.00 rahimabats(@
Nell yn.Jlenuna,76 mail.ru

12. |bubnmortexa-pumman  |c. [llamxan-Tepmen, |11.00-19.00| 63-25-82 |alieva.zeina(@
Nel2 yi. [lobenst, 22 yandex.ru

13. |Bubmuorexa-dpunnan |c. H. Xywer, 11.00-19.00| 63-25-82 |aasilderova@
Nel3 yin.larapuna,17/1 mail.ru

14. |buGnuorexa-¢pumman  |nmoc. Tapku, 11.00-19.00| 63-25-82 |uma_mutalimova(@)
Nol4 Kuy0 aym, 3 mail.ru

15. |bubmmotexa-Qpunuan  |moc. Hlamxai, 11.00-19.00| 67-86-32 | mbayrankiz(@bk.ru
Nels yi. Jlenuna, 34 r

16. |bubmuorexa-puaman  |m. Hoseiit Kaxymaii, |11.00-19.00| 67-86-32 |osmanova.risalat@
Nel6 yi. H. [Togopoxxuoro, bk.ru

28

17. |[erckas 6bubamoTexa- |mp. AKYIIHHCKOTO, 10.00-18.00| 63-25-82 |bibilioteka.f.19@@m
¢prmaan Nel9 96a ail.ru

18. |buGmuorexa-pumman  |yn. Mpum Kaszaka,30a |11.00-19.00| 63-25-82 |filial20@bk.ru
Ne20

19. |buGmuorexa-puman |yn. Ockapa, 15 11.00-19.00| 63-25-82 |saypulayeva.madin

Ne23

a.78@mail.ru

II. CranaapT npeaocraB/ieHHs YCJIayru

2.1. HaumMeHoBaHHEe MYHHLIUNAJBHOH YCJIYIH

HauMeHoBanue MyHuLunampHOi ycinyrn - «lIpenocrasnenrie jpocryna K
U3JaHusAM, [EpeBeIeHHbIM B 3JEKTPOHHBIA BHJ, XpaHALIMMCSA B MYHHIMIATIbHBIX
OubnuoTekax, B TOM 4uCie K (OHIY PpeIKMX KHHT, C Y4eToM COOJIOLEHM
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TpeboBanuii 3aKoHOAAaTeNLCTBA Poccuiickoil Mejiepaliny 00 aBTOPCKUX M CMEIKHBIX
mpaBax».

2.2. HaumenoBaHue OpraHa, TMpeJOCTAB/MIONEro MYHHIUNAJILHYIO
ycayry.

MyHHMIIMIIATBHAS yeayra npegoctasisercss AaMuHucTpanueil r. Maxadkansl
B JIMIEe MYHUIHUNAIbHOTO yupexnenusa «llentpanuzoBannas ©Oubnuoreunas
cuctema». llpvem 3asiBiieHHs M JJOKYMEHTOB, HEOOXOAUMBIX /JIsI MPEIOCTaBICHMs
MYHHUIMIIAIBHOM YCIIyId, a Takke BblJada 3asiBUTENIO pe3yJsibTaTa NpeAoCTaBlIeHHs
MYHHUIMIATBLHOM YCIIYyTH MOKHO ocytiecTBuTs B MOLLL

2.3. PesyabTaT npeocTaB/ieHusi MYHHIHNAJIbLHOH YCJIYIH.

Pe3ynbraToM mpenocTaBieHUs MYHUUMNAIBHOW YCIYyrd B YUYPEKICHUU
«IlenTpanuzoBanHas OubiMoTeUHasl CUCTEMay» SBISETCS:

- MpefoCTaBieHHe J0CTylla K OUM(POBAHHBIM H3JaHHUAM, XPaHALIMMCS B
OoubnmoTekax, W peAKHM KHUraM ¢ ydertoM coOrojieHust  TpeboBaHMi
3aKoHogarenbcTa Poccuiickoit Mepepaunu 00 aBTOPCKUX U CMEIKHBIX IIpaBax;

- 0TKa3 B MPEAOCTABICHUH IOCTYTIA K OLU(DPOBAaHHBIM U3IaHUSAM, XPAHALLIUMCS
B OubOiMoTexkax, W peoKHM KHHraM ¢ Yy4deToM coOumojedHus TpeboBaHUIl
3akoHomatenscTBa Poccuiickoit Depepaln 006 aBTOPCKUX U CMEXKHBIX [IpaBax;

- pelieHue O IMPeiOCTaBICHUHA MYyHHIUMNATIbHOW YCIYyrH, Ha OCHOBAaHUU
KOTOPOIr0  3asgBUTENIO  [PeJOCTABISIeTCSl pe3ylbTaT MYHULMOAABHONW  YCIIyI'U
yKa3blBaeTcs JIMUHO;

- peecTpoBas 3aluch 0 pe3ynbTare [IpeloCTaBIeH!s My HULIUIIATBEHOM YCIIyTH, a
TaKkKe HauMeHOBaHHUe (PUKCUPYETCs B yUETHOM XKypHalle.

- (daxt mnosydeHus 3asBUTENEM pe3yibTaTa MYHULMIIAILHOW YCIyIN
I10JITBEPIK/IACTCS €ro POCMUCKHIO (MOANKCHIO) B CIIEHAIBHOM JKypHalle yueTa,

- pe3yabTaT [peJoCTaBICHNs MyHULMIAIbHONH YCIyrH OroBapuBacTcs
3aSIBUTEIIIO.

2.4. Cpok npejgocTaB/jieHHs MyHHIHIIAJLHOH YCIYTH

Cpok MpejlocTaBIeHIs] MYyHUIMIIAIBHOW YCIyTH € y4eTOM HeoOXOOUMOCTH
obparieHuss B OpraHu3aluy, YJacTBYIOIIME B IPEIOCTABIEHMH MYHHLIMITATBHON
yclyru, cocrapiseT He Oonee 20 pabouux JHEH CO JHS PETUCTpalMK 3asBICHHS M
MPeACTaBIEHHbIX JIOKYMEHTOB B CHCTEME 9SJIEKTPOHHOIrO JIeJIOTIPOU3BOACTBA
YTIOJHOMOYEHHOTO OpraHa.

B cnyuyae oOpallieHHs 3asiBUTENs 3a [MOJydeHHEM MYHMLMIIAIBHOH yCIyrH B
Vipasnenue unn 8 M®L] cpok npenocTaBieHuss MyHUIMIAIBHONW YCIyTH Takke
MCUMCIISIETCS CO JHSI PeruCTpalfy 3asBlieHHs W TPECTABIEHHBIX TOKYMEHTOB B
cHCTEME JICKTPOHHOTO IeJIONPOU3BOACTBA YIIOJIHOMOYEHHOI0 OpraHa.



25 McuepnbiBalomuii nepeyeHb AOKYMEHTOB, HeOOXOAHMBIX /s
npexocTaBIeHns MYHHIHNAILHOR yCJayru

JIms  mpenocTaBieHMs JIOCTyNa K CIPaBOYHO-IIOMCKOBOMY — amnmapary
oubnuorex, OaszaM MaHHBIX B CTEHAX YUYpPEKIEHUs 3afABUTEIb I[PEIbSABIAET B
yupexJIeHHe Ciaeyiomue J0KyMEHThI:

- 3agBIEHHE O [IpeJOCTaBICHUH HMHGOPMALMIO O HaTHM4YWK  H3JIaHus,
IIePEBEJICHHOTrO B 3JIEKTPOHHBII BUJ, XPaHAIIErocs B MyHHLUIIAIbLHBIX OMOIHOTEKAX
MBY MaxaukanuHckas «LIBC» mo ¢opme cormacno npuioxeHuro Ne 1k
HacToslemy PerimamenTy;

- JIOKYMEHT, YAOCTOBEPSIOIIUI JTHIHOCTE (ITACTIOPT UM MHOW O(UUHATIBHbIH
JIOKYMEHT, coiepykaiuii ¢potorpaduio, cBefieHUus 0 (aMUIIMM, VUMEHH, OTYECTBE,
MecCTe Pperdcrpaiyu), WIA aHaJIOIMYHBIA JOKYMEHT OJIHOTO U3 3aKOHHbIX
npeacTraBureliedt pebeHka Ul JML, He HocTMrmMx 14 mer (mag roJrydeHus
MYHHUIIUNAIBLHOM, B CTeHaX YUPeKACHMS);

- YUTATENBCKUM GopMynsp - [JOKYMEHT, 3arOJHSEMBIA CHelnalincToM
VUPEKJICHUS,  MpedHa3sHa4yeHHBI Ui ydeTa  3agBUTENCH,  COmepiKaliui
MHGOPMAIIMIO O 3asBUTENC, O BbUJIAHHBIX 3aABUTENI0O W BO3BPAIICHHBIX WM
IOKYMEHTax B COOTBETCTBUM C MpuiioxkeHueM Ne 2;

- ypTaTtenbcKui OWiieT -  JOKYMEHT, 3allOolHAEMbIW  CIEHHaIuCTOM
yUpeKAeHUs, JAtoIIUN MPaBo I10JIb30BAHUS YUTAIBHBIMU 3alaMH YUYPEK/JCHHUS C
MOMEHTa ero o(hOpMIIeHHs U 10 TIepeperucTpari,

- corjacue Ha 00paboTKy MepcOHaTBHBIX JaHHbIX COTTIACHO MIPUIOKEeHHIO No 3.

2.5.1. TpeGoBaHust K JOKYMEHTAM, IPeJOCTABIASIEMbIM 3asiBUTE/ISIMH:

- 3anpoc W JOKyMEHTHI, yKa3aHHble B paszfene 2.5. HacToduero Periamenrta,
MpeacTaB/IsIOTCS Ha Oy MaXHOM HOcHUTelle JInuHo B Yupexienue win MOLL

3anpoc JoJKeH ObITh 3all0JHeH Pa3bopUUBO OT PYKH W/(MIIN) MAIIHHOTHCHbBIM
criocoboM 1o pacriedata [OCPEICTBOM 3JIEKTPOHHBIX IEYATAIINX YCTPOHCTB
(TIOT9HCTKH, TIOMApKH M UCIHpABJIEHUs] He [OIyCKaloTcst). 3ampoc He JODKeH ObiTh
3aroJIHEH KapaHaalioMm.

- O6pasusl  ohopwmIeHHsT JAOKYMEHTOB M OnaHKW, HEOOXOAMMBIE 115
MpenoCTaBICHHs MyHUIMIIANBHOM yCIIyTH B CTEHAX yUPeXkKASHHUs, TPELOCTABIAOTCS
B yJI0OHOM Juls 3asiBUTeleil MecTe (UUTabHBIN 3ai).

- Jlns modydeHMs JaHHON yCiIyrw He TpeOyeTcs NpeoCTaBI€HHE MHbIX
JOKYMEHTOB, HAXOJSIIMXCS B PACIHOPSIKEHMH — TOCY/IapCTBEHHBIX  OPraHOB,
OpraHoB MECTHOTO CaMOy[paBieHHs | MOJBEIOMCTBEHHbIM UM OpraHu3aluni (3a
MCKTIOYEHHEM  OpraHu3allMii,  OKa3blBAIOLUIMX  YCIyTH, HEOOXOoAHUMbIe U
00si3aTe/IbHbIE I IPEJOCTaBICHUA MYHMIMIAIbHOH YCIYIH) H MOAICKAINX
MIPeI0CTaBICHUIO B paMKax MEJKBEJIOMCTBEHHOTO HHPOPMALTHOHHOTO
B3aMMOJIENCTBHS.
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- JlomosHUTEIBHBIE TOKYMEHTBI, KOTOpbIe 3asBUTENh BIPABE MPEIACTaBUTH
110 COOCTBEHHON WHUIIMATHBE, IJISI IPENCTABIEHUS B paMKaxX MEXKBEIOMCTBEHHOTO
UHGOPMALIMOHHOTO B3aUMOEHCTBUS, HE IIPEyCMOTPEHBI.

2.5.2. 3anpewmaerca TpedOBATEL OT 3asiBHTEJINA:

- IpenocTaBieHus JIOKYMEHTOB W MHpOpMaluuu WIA OCYLIECTBICHUSA
NCHCTBHH, TMpeacTaBleHUe WM OCYLICCTBICHUE KOTOPBIX HE MpemayCMOTpPeHo
HOPMATHUBHBIMHU [PABOBBIMU aKTaMH, PEryIUPYIOLIMMU OTHOIIEHUS, BOZHUKAIOLLKE B
CBSI3M C TIPEOCTaBICHUEM MYHHUIMITAIbHON YCITyTH;

- OpeJoCTaBIEHUs [OKYMEHTOB M MH(pOpMALUM, KOTOphlE HaXOAATCA B
paclopsDKEHUH  OpraHoB, TIPEOCTaBISIOIIMX MYHHUIMIAIBHBIC YCIYyTW, MHBIX
OpPraHOB MECTHOTO CaMOYIpaBIeHWs M OpraHM3alMii, B COOTBETCTBUM C
HOPMAaTHBHBIMU IpaBoBbiMM akrtamMu Poccuiickoii ®enepaliyu, HOpMATHUBHBIMU
MpaBOBBIMH akTamMu cyObekToB Poccuiickoil @enepanyu, MyHHULUIAIBHBIMY
MPaBOBBIMH aKTAMHU.

2.6. HcuepnbiBalmuii mepedyeHb OCHOBAHHH [AJsi OTKasa B NpHeMe
AOKYMEHTOB, HEOOX0AUMBIX ISl IPeAOCTABIEHHA MYHHI[HIIAJIbHOH YCIYTId

OcHoBaHUsAMM [Ji5 OTKa3a B HpHeMe [AOKYMEHTOB, HEOOXOAMMBIX JIs
Mpe/l0CTaBIeHNs] MyHULIUTIATIBbHON YCIYTH, SBISIOTCS:

1) HenmpemocTaBiIeHHE TOKYMEHTOB, PEAyCMOTPEHHBIX MyHKTamMu 2.5. —2.5.1.

2) ecild TEKCT 3asiBICHMUS HE TMOAJAeTCS IPOYTEHHIO, O 4YeM coobuaercs
3asiBUTEINIO, HAllpaBUBIIEMY 00palleHHe;

3) JIOKyMEHTBI COJEpIKaT MOBPEK/EHHUS, HAlMYUE KOTOPLIX HE IT03BOJIIET B
MoiHoM 0O0beMEe MCI0JIB30BaTh WH(OPMAIMIO M CBEICHHS, COAepXKalluecs B
JOKyMEHTaX JIJIsl TPeIOCTaBIEHUs YCITYTH;

2.7. UcuepnbiBalomuii mnepeveHb OCHOBAHHH AJsl NPHOCTAHOBJIEHHS
NpeIoCTABJCHUS MYHHUHNAJBHOH YCAYrH HJH O0TKa3a B NPeJoCTaBJICHHH
MYHHUMNAJIBHOH YCIYIH.

2.7.1. OcHoBanHeM /[Jisi O0TKAa3a B MNPeI0CTABICHMH MYHHIHNAJILHOMH
yCJIyTH SIBJASIIOTCH:

- OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B myHkTax 2.5. - 2.5.1. Pernamenra,
1100 HaIMYKE B HUX HETOJJHBIX WM HEIOCTOBEPHBIX CBE/ICHHUH,

- 3ampalIgBaemMas yciyra He CBA3aHa C JIedTelbHOCTBIO JaHHOIO y4YpexIeHus
110 OKa3aHUK  MYHULMIIAIBHON YCIIyTH;

- OTCYTCTBHE 3allpaliiBaeMoil HHGOPMaIHy.
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2.8. Pazmep naatbl, B3MMaemMoil ¢ 3asgBHTeAsl NPH NPeJ0CTABJICHUU
MYHHIHIAJAbHOMH YCAYTH, U cOCcO0bI ee B3UMAHHS.

Orutara 3a IpeaocTaBjieHUE YCIIYT'd HE B3UMACTCA.

2.9. MakcuMabHbIH CPOK 0KH/IAHUS B OUepeaH NPH nojade 3agBHTe IeM
3ampoca O MPeJOCTABJAEHHH MYHHUHNAIBLHOH YCIAYrH M NpH NOJYyYeHHH
pe3yJabTaTa NPeJoCTAB/JEHUSI MYHHIHNAJABHONH YCJYrH B ciay4dae oOpaluieHHs
3asiBUTE/IS] HEMOCPeICTBEHHO B OPraH, NPeJ0CTABJSIIOMMI MYHHIHNAJbHbIE
YCJYTH, HJIH MHOTO()YHKIHOHAIbHBIN LEHTP

MaxkcuManbHBIM CPOK OKMAAHUS B OUEPEIH IIPH Moj1ade 3asBUTEIeM 3aipoca
0 TIPEJOCTABIEHUMW MYHMIIMNAIBLHOW YCIYyrM W TpH I[OJy4YCHHU pe3yibTaTa
NpejoCTaBJeHus MYHMIUMIIAJBHON YCIYyTHM HENOCPEIACTBEHHO B OpraHe, WIH B
M®II, npejgocTaBIsSONEM MYHULUIIAIBHYIO YCIYTy, He JOJDKEH IIPEBRIaTh
15 MHHYT.

2.10. Cpoxk perucrpauuu 3anpoca 3asiBUTeJIS 0 TMPeJOCTABJICHUY
MYHHIIHNAJIbHOH YCJIYTH.

- Cpox perucTpaluu 3amnpoca 3asiBUTelIst 0 NPe/I0CTaBIIEHUHA MYHHULUIIAIBHOM
YCIyrd IIPpU MOCTYIUIEHUM 3anpoca 3asBUTENs HEIMOCPEICTBEHHO B OpraH, Wik B
M®ILI, Bkmrodas 3ampoc, MOCTYMHBIIMM 1O 3JIEKTPOHHOH IouTe - B IeHb (/1aTa)
MIOJIyYeHUs 3aI1poca;

- 3anpockl, MNpUILEIIIHEe 10 3JeKTPOHHOM moute B Hepabouee Bpewms, B
BBIXO/IHbIE W Ipa3JHUYHbIEC IHU, PETUCTPUPYIOTCS HA CIEAYIOIIUHN 34 BBIXOJHBIM U
npa3aHUYHbBIM pabounil AeHb;

- Cpok perucrpaiuy 3anpoca 3asgBUTeNS O NMPeJ0CTaBIeHUH MYHHUIMUIIAILHON
YCIIYTH He JIOJDKEH IPEBbIIATh 0JHOr0 pabouero AHs ¢ MOMEHTA €ro NOCTYIISHMNS;

- B caywae npeacraplieHUs 3anpoca 3asBUTENS O  IIPEJIOCTaBICHUH
MYHHUIUIIATBHOU yCIyr¥ BHe pabouyero BpeMEHH YIOJIHOMOYEHHOI0 OpraHa
roCyJapCTBEHHOM BIIACTH, OpraHa MECTHOTO CaMOyIIpaBlieHUs THO0 B BBIXOIHOM,
HepabouMii MpasTHUYHBIA JeHb jHEeM [OCTYMISHHUS CYUTAeTCs MNepBblid pabouuii
neHb, ClIe/IYIOIINHI 3a JHEM MpeACcTaBlIeHus 3asiBUTEIEM YKa3aHHOTO 3a1poca.

2.11. Tpebopanusi K NOMEHICHHUSIM, B KOTOPBIX TNPEAOCTABIANIOTCSH
MYHHIMIAJbHbIE YCIYITH, K 320y OXKHIAHHA, MecTaM /s 3al0JIHeHHS
3aMPOCOB O MPeIoCTABJeHHH MYHHUHNAJILHOH Yyeayru, HHEOOPMANHOHHBLIM
cTeHJAaM ¢ 00pa3laMH HX 3aM0JIHEHHS H NepevyHeM JOKYMEHTOB, He00X0AHMbIX
JAJIsl NPEeNOCTABICHHS KaKI0H MYHHUMIAJIBLHOH YCIyru, B TOM 4YHCIe K
obecrme4eHHI0 JAOCTYNHOCTH /Jsi HHBAJHWAOB YKa3aHHbIX O0BLEKTOB B
COOTBETCTBHH ¢ 3aKoHoAaTe/ibeTBoM Poccuiickoii @eaepanuu 0 COUHANbLHOH
3aIUTE HHBAJIHIOB.

Mecromnomnoxenne MYHHULUITIAIBEHOTO YUPEeHKICHUS, B KOTOPBIX
OCYIIECTBIISIETCS TIPHEM 3asBJICHHH /ISl TPe10CTaBIeHU My HULIMITATBEHOH YCIyrH, a
TAakKy)Ke BblJadya pe3ylbTATOB IPENOCTaBICHUS MYHUIMIIAIBHON YCIYTH, HTOJIKHO
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obecreynBaTh yA00CTBO JUIS I'PpaXKaaH C TOUKM 3peHUs TIEMIEX0AHOM JOCTYITHOCTH OT
OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciydae, eciu MMeeTcss BO3MOXKHOCTb OPIaHU3alMM CTOSIHKH (ITApPKOBKH )
BO3JIe 3/1aHUsl (CTpOEHHMs), B KOTOPOM pa3MelleHO IMOMEIIEHHe IpueMa W BbIIauu
IOKYMEHTOB, OPTaHU30BbIBACTCSI CTOSTHKA (TTAPKOBKA) JUIsSl IMYHOTO aBTOMOOUIIBHOTO
TpaHcTiopTa 3asBUTENeid. 3a I0JIb30BaHWe CTOAHKOW (MapKOBKOW) ¢ 3asBuTelehl
njaTa He B3UMaeTcsl.

Jlnsg napkoBKM crelMalbHbIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIMIOB Ha
crosiHKe (mapkoBke) BbienseTcsi He meHee 10% mecT (HO He MeHee O0JIHOro MecTa)
1ist OecrIaTHOM MapKOBKH TPAHCTIOPTHBIX CPE/CTB, yIpaBiseMblX nHBanugamu I, 11
rpynm, a Takxke wuHBanugamu Il rpynmel B mopsake,  yCTAHOBIECHHOM
IIpaBurensctBom Poccuiickoit @enepanuu, U TPAaHCIIOPTHBIX CPEACTB, TIEPEBO3SIINX
TaKuX MHBAIUIOB U (M) IeTel-UHBAIUI10B.

B 1ensx obecnieveHuss OecnpersiTCTBEHHOTO JOCTyMa 3asBUTENSAM, B TOM
qHCie MepeBUrarolliMMcs Ha MHBAIMIHBIX KOJIACKAX, BXO/| B 3/laHUC W ITOMELIEHMS,
B KOTOPBLIX TPEMOCTABNISIETCS MYyHHUIMNANbHAs yCoyra, o00pyayloTcsi MaHLyCcami,
MOPYYHSMM, TAKTHIIbHBIMM (KOHTPACTHBIMH) MPEAYNPEKIAtOUMMUA  3JIEMEHTAMMU,
MWHBIMA  CIELHAIBHBIMU  TIPUCIIOCOOJIEHUSIMH,  [TO3BOJISFOLIMMH  OOECHednTh
OecnpersiTCTBEHHBINH JIOCTYIl W [epeABWKEHHEe HHBaIuAaM, B COOTBETCTBHU C
3akoHoaTelibcTBoM Poccuiickoit Menepaiinu 0 COLMAIBHOM 3alUTE WHBATUIOB.

[lenTpaibHbIii BXOJ B 3jlaHHE MODKEH OBITH 000pYyA0BaH HH(POPMALMUOHHOIMI
TaOIMYKOH (BBIBECKOH ), cofepxalieil nHpopmanuo:

- HAUMEHOBAHUE;

- MECTOHAXOKIEHUE U IOPUJIMYECKHUI ajpec;

- pexxum paboTsl; rpaduk npuema;

- HoMepa Tesle()OHOB 15 CTIPaBOK.

[ToMemeHus, B KOTOPBIX MPeJoCTaBASCTCd MyHULMIIAIBHAS YCIyTa, HOIKHDI
COOTBETCTBOBATH CAHHTAPHO-IITUIEMHOIOIMUECKUM TIPaBUIaM U HOPMATHBAM.

[TomerieHus, B KOTOPBIX TPENOCTABISETCS MyHUIMIAlbHAs — yClyra,
OCHAIIAIOTCS: [IPOTUBOIOXKAPHON CUCTEMON U CPEJICTBAMH IMOKAPOTY ILICHHSI,
CHUCTEMOM OINOBEIIEHUS O BO3HUKHOBEHUN UPE3BbIYAUHON CUTYALUH;

CpeJICTBaMH OKa3aHus NepBOM MEeIULIMHCKOM ITOMOILIH;
TyaJeTHBIMU KOMHATaMH JUJISI IOCETUTENICH.

3anm oKMaaHus 3asBUTENed 000pYy/yeTcsl CTYJBbSIMH, CKaMbsMM, KOJIHYECTBO
KOTOPBIX OIpeielIsieTcss UCX0s U3 (paKTHUecKod Harpy3Ku U BOZMOKHOCTEH Il UX
pasMeleHust B TOMEIIEHNH, a Takke HH(POPMALMOHHBIMH CTeH/IaMH.

TekcTel MaTepualioB, pa3MelIEHHBIX Ha  HMHOOPMALMOHHOM  CTCHAE,
meuyaTaroTcsl yA0OHBIM Uil 9TeHus wpudTom, Oe3 ucHpaBlIeHHi, C BbIICICHHEM
HauboJIee BAXKHEBIX MECT MOJIYKHPHBIM HIPHPTOM.

Mecra JUIs  3amOJHEHMs 3asdBlIeHUH O00OpYNyIOTCS CTYIBSMH, CTOJaMu
(cToiikamwu), OaHKaMHy 3asBICHUH, [IMCbMEHHBIMH ITPUHALTSIKHOCTAMM.

Mecta npuema 3asButeneii 060pyLyr0Tcs MHGOPMAIMOHHBIMK TAOIHIKAMHY
(BBIBECKAMH) C YKA3aHHEM:

- HoOMepa KabuHeTa 1 HaUMEHOBaHHs OT/IEeNa,;
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- ¢daMmIuKM, UMEHH ¥ OTdecTBa (IIOCIeNHee - [PU HAIUYUM), JODKHOCTH
OTBETCTBEHHOTO JIMIA 3a [IPUEM JIOKYMEHTOB;

- rpaduka npuema 3asgBuTeeH.

Pabodyee MecTo KaXkJOro OTBETCTBEHHOIO IIMIIA 3a MpHEM JIOKYMEHTOR,
IOJDKHO ObITh 00OpPYZOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOMKHOCTBIO
JOCTyMa K HEOOXOAUMbIM HWHOOPMAIMOHHBIM 0a3aM JAaHHBIX, [€4aTaroIlUM
YCTPOHCTBOM (IIPUHTEPOM) U KOTTUPYHOLIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JODKHO HMETh HACTOJBHYHO
TabMMUKy ¢ ykazaHuem (paMWINK, UMEHM, OTHECTBa (IOCHEAHEE - [IPU HAIMYHN) U
NOJDKHOCTH.

[Tpu npegocTaBIeHUH MYHUIIMNIATLHOM yCiIy M MHBaIuAaM o0ecreuuBaloTCs:

- ycaoBHs GecrpensTCTBEHHOTo JOCTyNa K 00beKTy (31aHuI0, IIOMEIIEHHIO),
B KOTOPOM Ipe/loCTaB/IseTCsl MyHULUITAIbHAS yCIyTa,

- BO3MOXHOCTb CAMOCTOSITEJIbHOTO TIEepedBHIKEHUS 110 TEPpUTOPUU, Ha
KOTOpPOW  pacmonoeHbl  O0BEKTHbl  (3/1aHMs, TOMENIEHHsA), B  KOTOPbIX
NpeIOCTABJISETCS MyHHULMIIANBHAS YCIyra, a Takke BXO0Ja B TakHe OOBLEKTHl W
BBIXOZIa M3 HHX, MOCAJIKM B TPAHCIIOPTHOE CPENCTBO M BbICAJKW M3 HEro, B TOM
4uclie C UCIOIB30BaHUEM Kpecaa-KoJIACKHU;

- COIPOBOXjIEHWE WHBAIMAO0B, UMEIOIIUNX CTOMKUEe paccTpoiicTBa (DyHKLUHH
3pEHMS U CAMOCTOSTE/ILHOTO [1EPE/IBUKEHMI,

- Hajyiexalriee pasMmelleHre o0O0py/l0BaHUS M HOCHTeNed HHpopMalny,
HeOOXOMUMBIX 751 obecriedyeHuss OECHpPErnATCTBEHHOTO JOCTYyIla HMHBAIMIOB K
oObekTaM (34aHUAM, IOMEILEHUAM), B KOTOPBIX MPEAOCTABISETCS MyHHUIMIIAIbHAs
yciyra, ¢ y4eTOM OrpaHUYeHUH UX KU3HEIEITEIbHOCTH,

- nyO0aupoBaHWe HEOOXOAMMOW MJisi MHBAIM/0B 3BYKOBOH M 3pUTENLHON
uHbOpMaIMK, a TakKKe Hajnucedl, 3HAKOB M HMHOHM TEKCTOBOH W rpaduueckoi
uH(GOPMAaIIMK 3HAKAMH, BBITIOJHEHHBIMH pelibehHO-TOYeUHBIM IpU(hTOM bpaiiis;

- JIOTIYCK CypaOoTiepeBoi4rKa U TH(PIOCYpAOTIEPEBOIHMKA;

- JIOTIYCK cOOaKU-MPOBOJIHMKA [IPU HAJIUYUHK J[OKYMEHTA, MOATBEPIK/1A0IIET0
ee crmenuaibHoe oOydeHHe, Ha OOBEKTHl (31aHMs, TOMEIEHHs), B KOTOPBIX
pe0CTaBNIAETCSl MyHULMIIAIbHAS yCITyTa,

- OKazaHue MHBaJMJaM TIOMOIIM B NPCOJONEHUM OaphepoB, MEIIaroInX
MOJYUYEHUIO UMHU YCIIYT HapaBHE ¢ JAPYIHMU JTHLIAMH.

2.12. TloxasaTtenm JOCTYNHOCTH M  Ka4yecTBa  IpeJdoCTaBJieHHs
MYHHIHIIAJIbHON YCOyTH.

- JIOCTYIHOCTb 9JeKTPOHHBIX (OPM HOKYMEHTOB, HEOOXOAMMBIX  [Uls
MpeaocTaBleHus yCIyI'u,

- BO3MOYKHOCTBH [MOJIa4M 3ampoca Ha II0JIydeHHWe YCIYyTH U JOKYMEHTOB B
9JIEKTPOHHOM popme;

- IIpeJloCTaBle€HME YCIYrH B  CPOKH,  OIpEJCNEHHbIE  HACTOSLINAM
a/MAHUCTPATUBHBIM PETIIAMEHTOM;

- coOJIIofileHHe CPOKOB OXKHUIAHUSg B OYepeaud IIpU  IPeaoCTaB/IEHUH
MYHULIMITATBHON YCIIYyTH;
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- IIpeJIOCTABIEHUE MYHUIIUIIABHONW YCIyI'M B COOTBETCTBHU C BapHaHTOM
IIPEIOCTABIICHUS YCITyTH;

- obecrnieueHne BO3MOXKHOCTH MOJIyHeHHs MTHPOPMALUU O XO/I€ MpeiCcTaBIeHNs
MY HHUIIATIANBHOW YCIYTH MOCPEACTBOM IEKTPOHHOMN TIOYTHI,

- pasMelnieHve — HeoOXomuMMoH — uHpOpPMALMKM O  NPEHOCTaBICHUM
MYHULMIIAIBHOR YCITYTH Ha opuiMaibHOM calite B ceTd MuTepHer;

- pasmelleHue MHPOpMAIMKM O TOPAAKE M[PEJOCTABIEHUS YCIYyIM Ha
HHPOPMAIIMOHHBIX ~ CTEHJaX, pPacIOJIOKEHHBIX B IMOMEIUEHHH  YUYPEeKIEHMUs,
[IPEOCTaBIIAIOLIETO YCIYTY;

[Ipu monyueHUU MyHUIMIIAIBHBIX YCIIYT 3asiBUTENIM UMEIOT [1PAaBO Ha:

- [OJIyYCHHE MYHHUILIMTATBLHON YCIyrd CBOEBPEMEHHO MW B COOTBETCTBUM CO
CTAHIAPTOM TNPe0CTaBIIEHUs] My HULIATIAILHON YCITYTH;

- TIONTyYeHHEe TOJHOM, aKTyallbHOH M JOCTOBEPHOH MH(MOPMAIMK O MOpsJIKE
MPeAOCTaB/ICHUs. MyHHULUNAIBHBIX YCIYyT;

- MOoJy4eHHe MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme, eciu 3TO He
3afpelieno  3akoHOM, a Takke B HHBIX (opMax, NpeyCcMOTPEHHbIX
3aKoHoaTenbCcTBOM Poccuiickoit ®Denepalnu, 1o BeIOOPY 3asBUTEIIS.

2.13. Unble TpeGoBaHHS K NMPeIOCTABACHHI0O MYHHLUHNAILHOH YCIYIH, B
TOM 4YMC/Ie YYHTBHIBAIONHE OCOOEHHOCTH MNPeJoCTABJICHHS MYHHUHIAIbLHBIX
yeJayr B MHOTOQYHKIIMOHAJIbHBLIX LEHTPAX H OCOOEHHOCTH MpeI0CTABIEHHS
MYHHIHIIAJbHBIX YCIYT B 3JIeKTPoHHOH (opme.

[Tepedennb yciyr, HEOOXOAUMBIX K 0043aTelNbHbIX [JIs IPEACTABICHUS YCIYTH,
B TOM 4YHCJI€ CBEIEHHs 0 JOKyMeHTe, (JIOKyMeHTax), BblIaBaeMoM (BblIaBaeMbIX )
WHBIMM OpraHaMd W OpraHu3alusMy, Y4acTBYIOUIMMH B MPEHOCTABICHUU YCIIyTH
OTCYTCTBYET.

[Iporte/typsl 110 IPeLOCTAaBICHUI0 MYHHULUMITAIBHONW YCIYIH OCYIIECTBISIOTCS
OecruaTHo.

TpebGoBaHusi K ONEKTPOHHBIM [JOKYMEHTaM M  SJIECKTPOHHBIM  KOIHSIM
JIOKYMEHTOB:

- pasMep OjiHOTO (aiina, CoAepXKalero SJEKTPOHHBIA JOKYMEHT WIH
5IEeKTPOHHYIO KOIHIO JIOKYMEHTa, He JloJKeH npesbimars 10 M6;

- JolycKaeTest MpeaocTaBIsTh daiibl cienyromux Gopmaton: docx, doc, rtf,
txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. Tlpenocrasienue
(aitinoB, UMEIONUX GOPMaThl OTIMYHBIX OT YKa3aHHBIX, He 1011y CKaeTcs;

-nokymenThl B popmaTe Adobe, PDF 10mKkHbI ObITH OTCKAHUPOBAHBI B 4E€PHO-
6emom b0 cepom IBeTe, obecreuuBalOlleM COXPAHEHWE BCeX ayTCHTHYHBIX
NPU3HAKOB TOVIMHHOCTH (KadecTBo - He MeHee 200 Todek Ha [MIOHM, a MMEHHO:
rpagu9ecKoil MOAIUCH JHLA, TIeYaTH, yrIoBoro mrammna OjiaHka (ecau npuemieMo),
a TaKKe PeKBU3UTOB JIOKYMEHTA,

- Ka)KIAblH OTHENbHBIN JIOKYMEHT JOJDKEeH OBITh OTCKAHMPOBAH W 3arpyiKeH B
CHCTEeMy NOjIa4yd JOKYMEHTOB B BuIe OTAeIbHOro (aina. Koswdectso (aiion
JOMKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, a HauMeHoBaHKWe (aiinos
JIOJDKHO TIO3BOJIATH HAECHTH(UIIMPOBATH JOKYMEHT M KOJWYECTBO CTPaHUL B
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JIOKYMEHTE;
- (haiiyIbl He AOJDKHBI COJIePXKATh BUPYCOB U BPEJOHOCHBIX IIPOIPAMM.

IIl. Wuble mosokeHUsi, NMPeIyCMOTPEHHbIE HOPMATHBHLIM TPAaBOBLIM
akrom IlpaBurensbersa Poccuiickoii @enepanum.

WHble MOJNIOKEHHsS He TIpeyCMOTPeHbl HOPMATHBHBIMHM IPABOBBIMHM aKTaMH
IIpaBurensctBa Poccuiickoii ®enepanuu



[Tpunoxenne Ne |
K AJIMUHUCTPATUBHOMY pErlaMEHTY
MPeIOCTABICHUSI MY HULIMTTATLHON YCIyI !
«IIpenocraBienue OCTyIA K U3MaHUsM,
MEPEBEACHHBIM B 3JIEKTPOHHBIN BI1, XPaHALIAMCS
B MYHUIIMTATHHBIX OMOAMOTEKAX, B TOM YHCIIE K
(hOHIIYy PEAKUX KHUI', C yUeToM CODIIOIEHMS
TpeboBaHuii 3aKoHOIaTenbecTBa Poccuiickoii
®denepaunn 00 aBTOPCKMX M CMEIKHBIX ITpaBax.»

SAJABIIEHHUE

[Tpotry nipeocTaBuTh MHGOPMALIMIO O HATTUYUN W3JaHHA, IEPEBEIEHHOTO B
HNIEKTPOHHBIN BUJI, XPAHSIIErocs B MyHHUIIMIIAIbHBIX Oubimrorekax MbY
«llenTpanuzoBanHas OubnuoTeyHas cucTeMa»

(ykasarh TOYHOE Ha3BaHWE U3TaHUs)
Hy>Hoe nmoguepKHyTh:
1) aBTOpa U31aHus, IEPEBEAEHHOI0 B 2JIEKTPOHHbBINH BU/L;
2) CBEJCHHMS O TOjIe U3aTeNbCTBa U3IaHus, MePEBECHHOI0 B BJICKTPOHHBIN BUI;
3) KpaTKy10 aHHOTAIMIO U3/1aHUsl [1IePEeBEeICHHOTO B DIIEKTPOHHbIN BU/JI;
4) cBejIeHUs 0 MECTOHAXOKIACHUH M3/IaHKs, [TePEeBEEHHOTO B DJIEKTPOHHBIN BU/I, B
TOM YHCIIe CChUIKM Ha apyrue oubnauorexu Pecrryonuxu [larecran u Poccuu;
Mudopmanuio mpoury oTIpaBUTh CIeAYOLIMM CIIOCOO0M (HYKHOE MOIePKHYTh):
- TIepeiaTh NEeKTPOHHOM MmouToi e-mail: @,
- IONy4y TUYHO B PYKH.

(nara) (pamunus, HHUIHAIIB] (mommnuch)



[Ipunoxenue Ne 2
K AJIMUHUCTPATUBHOMY PETIaMCHTY
MPeI0CTABICHUSI MyHULIUIIATLHON yCITyTH
«IIpenocraBieHue qocTyna K U3gaHusM,
nepeBeeHHBIM B DIEKTPOHHBIN BU1, XPAHAIIMMCS
B MYHHUITMTIATBHBIX OMOJIHOTEKAX.

B TOM YHcIe K (GOHILY PEAKUX KHUT, C YUETOM
coOmojienus TpeboBaHU 3aKOHO1ATEILCTBA
Poccuiickoit @egeparin 00 aBTOPCKUX 1
CMEKHBIX MpaBax»

‘Dopma 3an01HEHHs YUTATeILCKOT0 (hopMyisapa

SAMETKU BUBJIMOTEKAPS

KAKWMMU ELIE
BUBJIMOTEKAMMU

OBILIEECTBEHHBIE
TTIOPYYEHUSI

GOPMVIJISAP UATATEILA
No

['on

Mamuius
Mwmsi, oTuecTBo
T'on poxnenus
HauuonanbHocTh
O0bpazoBanue
[Tpodeccus

VyeOHoe 3aBeneHue (€CIu yUUTHCA)

Jlomainuit agpec, tenedon

[lacropt cepus No

Kem u korga BhijiaH

CocTouT My yuTaTesieM OUOIIMOTEKH C

[TpaBuna 6ubnuoTeku 0053yrOCh
BBITIOJIHSI T

HmOAIMUChH YHUTATCIISI



[Tpunoxenue Ne 3
K AIMUHHUCTPATUBHOMY PETIIAMEHTY
MPe0CTaBICHUST MY HUTIMITAIBHOM YCIYTH
«[IpegocraBaenne J0CTyna K U31aHUsM.
[EPEBE/ICHHBIM B
EKTPOHHBIN BUJI, XpaHAIIUMCS B
MYHUIUTIAILHBIX OMONMoTEKAX,

B TOM 4Mcie K GOHIY pe/IKUX KHHT, ¢
yyeToM cobmoieHus TpeboBaHu i
3aKkoHojaTenbeTBa Poceuiickoi dejepanim
00 aBTOPCKHUX U CMEMKHEIX MpaBax»

COI'JIACHE
Ha 00paGoTKy MEePCOHAIBbHBIX JAHHBIX

A,

(hamuiusi, ©Msl, OTIECTBO 3asiBUTEIIS )

3aperucTpUpoBaHHbIN(as) 110 agpecy:
MPOKUBAIOLIUI(as) 1o ajgpecy:
Mpef0CTaBISIO
(®.1.0. nomxuoctHoro ua MBY «llenTpanuzoBanuas 6uOIHOTEHHAS CUCTEMaY,
MOJIYHaIoIero coriiacue cyobeKkTa nepcoHalbHbIX JaHHBIX)

MOM TEepCOHANIbHbIE Jl@HHBblE, AN JOCTYNa K CIPaBOYHO-IIOWCKOBOMY arifapary
oubaunorek, 06azam naHueix B MBY «llenTpanuzosannas OuOIMOTEUHAs CHUCTEMA»
r. Maxauxalibl.

[penoctapnseMble MHOH MepcoHajibHble JaHHBIE MOTYT HCIIOJIb30BATHC
OrepaTopoM B IEIAX MPEeJoCTaBlIeHUs MYHULUMNAIbHOW YCIYrd U J0CTyNa K
CIIPABOYHO-TIONCKOBOMY  armapary — Oubamorex, 6asam  ganHeix B MbY
«enTpannzoBanHas OubauoTeyHas cucteMay» r. Maxaukamsr.

C nonoxenusmMu denepansroro 3akoHa ot 27 wmions 2007 roga Ne 152-03
«O nepcoHaNbHbIX JAHHBIX» 03HAKOMIIEH(a).

3asBUTEh /
(noamuch, (haMuITHsl, UMS1, OTHECTBO 3asBUTENIs)
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